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Transition to Second Level 

Notice:  This resource is intended to assist schools in devising their own procedures on pupils’ transition to second level. While every effort has been made to ensure the accuracy of the information provided, schools are advised to consult up to date circulars, recent legislation or guidelines from relevant agencies if they have specific queries regarding this topic.

Background:

The Education (Welfare) Act 2000 provides that, where a student leaves one school to go to another, the principal of the first school must inform the new principal of any school attendance problems the child has experienced or other matters relating to the child’s educational progress as he or she considers appropriate.  A principal will therefore need to maintain a school register in order to have this information available.  Each school is obliged therefore to maintain a school attendance record on each of its students. 

Education Welfare Act 2000

Section 20
(3) The principal of a recognised school shall, as soon as may be after entering in the register maintained under this section in respect of that school the name of a child who is registered in another recognised school, so inform by notification in writing the principal of the second-mentioned school.

(4) The principal of the second-mentioned school referred to in subsection (3) shall, on receipt of a notification under that subsection, remove the name of the child concerned from the register maintained under this section in respect of the said second-mentioned school except where the child continues to receive part of his or her education at that school.

(5) The principal of a recognised school shall, on receiving a notification under subsection (3) in relation to a child, notify the principal of the school first-mentioned in that subsection of

(a) any problems relating to school attendance that the child concerned had while attending the second-mentioned school referred to therein, and (b) such other matters relating to the child’s educational progress as he or she considers appropriate.

(b)
such other matters relating to the child’s educational progress as he or she considers appropriate.

(6) The principal of a recognised school shall not remove a child’s name from the register other than —

(a) in accordance with subsection (4), or

(b) where he or she has received a notification in writing from the Board that the child concerned is registered in the register maintained under section 14.

Section 28

(1) The data controller of a prescribed body may supply personal data kept by him or her, or information extracted from such data, to the data controller of another prescribed body if he or she is satisfied that it will be used for a relevant purpose only.

(2) The data controller of a prescribed body may, for a relevant purpose only, keep and use personal data supplied to him or her under this section.

(3) In this section… “relevant purpose” means the purpose of—

(a) recording a person's educational or training history or monitoring his or her educational or training progress in order to ascertain how best he or she may be assisted in availing of educational or training opportunities or in developing his or her full educational potential,
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Primary Education Management Manual, Thompson Round Hall - Where the principal of the original school receives notification of the child's registration in a new school, that principal must notify the principal of the child's new school of any problems relating to school attendance that the child had in the original school and any other matters relating to the child's educational progress as the original principal considers appropriate. (Section 3:4.7).
Questions the school may need to address:

· What prior communication should take place between the post primary school and the primary school?

· What information may be required prior to a pupil’s arrival in a post primary school, particularly in relation to pupils with special educational needs so that resources can be put in place as early as possible?

· What are the dates/details pupils need to have re enrolment procedures for the relevant post primary schools?

· Do tests set by second level schools raise issues for teaching and learning in sixth class? Note: Circular M51/93 states that post-primary schools should not use entrance examinations or other mechanisms for the purpose of awarding places to applicants in the order of their academic or intellectual ability.

· What are the implications of legislation for schools e.g?
· What pupil records must be transferred? (NEWB guidelines, Education Welfare Act, 2000, Section 20 [5], Section 28)
· What arrangement should be made for transferring such records? To whom? By whom? For whom? 

· Will parents know of the records that will be transferred? Can parental consent be made systematic e.g. by including on the enrolment form a clause stating that essential records will be transferred or will the issue be discussed with parents on a year by year basis?

· For potentially sensitive records such as psychological reports, will parents be consulted? 

· Has the school looked at its policy on record keeping and transfer of records in terms of the Data Protection legislation?

· Visits to school by post primary personnel? Visits by pupils to post primary school/s in advance of formal transfer – open days/evenings, visits specifically arranged to facilitate transfer, transfer programmes…
· Are there specific arrangements that will apply in the case of pupils with special educational needs? Those who have been attending supplementary teaching, those who are exempt from Irish…?

· What prior arrangements exist for pupils to be inducted to the post primary school? e.g. curriculum issues; pupil talent; etc. 

· Gaelscoil issues e.g. pupils transferring from a Gaelscoil to an English medium school or vice versa.
· Would it be feasible for primary schools to check during the first term that all of their pupils have actually registered in a second level school? Could the Education Welfare Officer be asked to do so?

· Records of pupils who transferred should be retained for statistical returns. 







PAGE  
2

[image: image1.jpg]