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Selection of Textbooks

Notice:  This resource is intended to assist schools in devising their own procedures on the selection of textbooks. While every effort has been made to ensure the accuracy of the information provided, schools are advised to consult up to date circulars, recent legislation or guidelines from relevant agencies if they have specific queries regarding this topic.

Background:

· The responsibilities of a school principal include the following:

· Ensuring the supply of textbooks for pupils

· Coordinating, in consultation with staff, an annual textbook review

· Links with Book Rental Scheme if applicable

(Primary Education Management Manual, Thompson Round Hall, Appendix 2:8)

· A book grant for needy pupils may be used to pay the rental charges for qualifying pupils where a book loan/rental scheme is operated by the school. In the case of schools designated as disadvantaged, an additional seed capital allocation may be provided to assist in the establishment of book loan/rental schemes for needy pupils. 

(Circular 35/91).
Questions the school may need to address:
· For what subjects/aspects of subjects are class texts widely used in the school?

· Are textbooks/workbooks selected on the basis of achieving the objectives for the relevant subject and class/es as laid out in the school plan?

· Do textbooks take account of multi-class situations (if appropriate)?

· Will each child have the same textbook or can a selection of textbooks be used?

· Do textbooks reflect diversity/difference/ethos of the school community?

· How are textbook/workbook selections currently made in the school? Can enough samples be obtained to allow for proper evaluation?

· What methods of evaluation do teachers use? For example, do they check through the book themselves or do they sometimes ‘field test’ it with their class?

· Is there a set of criteria against which a textbook series/workbook is evaluated? (see sample evaluation grid below)

· At what stage of the year are textbook selections made? When are annual booklists compiled? Does this leave time for trial use/evaluation? 

· Is selection made on the basis of the series being available for all class levels before reaching a final decision?

· Is there a procedure for gathering feedback from teachers/pupils/parents on particular books they have used over a period? 

· Is it standard practice for the same textbook series to be used throughout the school? How often can a series be changed? 

· Can teachers use a different series if they feel it is better suited to their class? 

· What happens if an individual teacher prefers not to use the selected textbook/series?

· Should the Resource Teacher/Learning Support Teacher(s) have a particular role in advising class teachers on the suitability of texts, particularly for pupils with specific learning needs?

· Does the textbook offer a range of activities suitable for wide levels of ability?

· Are there support materials available to complement the series e.g. Big Books, Extension Readers, Novels, Class Posters, Wall Charts, other?

· How are novels selected for English/Gaeilge? Are they reused each year or does each individual teacher select his/her own? Do pupils keep the novels they use?

· Does the textbook offer opportunities for cross-curricular work? Activities in other subjects e.g. Visual Arts/Music/PE /Maths etc. 

· Does the textbook promote home school community contact?

· Are parents made aware of the usefulness/limitations of textbooks? How is this done and how often?

· Does the school operate a book rental scheme? Does this have implications for selection decisions?

· Does/Should the school co-ordinate the selection of textbooks with other associated schools e.g. Girls’ School/Boys’ School or JNS, SNS…

· Are there specific considerations for Gaeltacht schools – the use of textbooks that reflect the culture, suitability of textbooks for Irish speaking communities…?

· What happens to old/discontinued textbook series? Can they be stored and used as alternatives for some topics? If they are not going to be used, can they be recycled? Donated?

Criteria which might be considered when evaluating textbooks

	Criteria
	Very Suitable
	Suitable
	Unsuitable
	Very Unsuitable

	Educational Considerations

	Agreement with principles of Primary Curriculum
	
	
	
	

	Coverage of topics
	
	
	
	

	Continuity and development of curriculum from class to class
	
	
	
	

	In line with whole school planning decisions for subject
	
	
	
	

	Age appropriate language level/readability
	
	
	
	

	Provision for variation in pupil ability
	
	
	
	

	Appropriate for use in multi class situations
	
	
	
	

	Pacing of work
	
	
	
	

	Range of exercises / activities
	
	
	
	

	Planning and teaching suggestions in manual
	
	
	
	

	Ancillary materials available
	
	
	
	

	Values – Stereotyping? Reflecting community?
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Production Quality

	Quality of illustrations
	
	
	
	

	Typeface/size of print
	
	
	
	

	Layout of pages – is it appealing?
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Other Considerations

	Cost
	
	
	
	

	Available second-hand?
	
	
	
	

	Durability (of binding etc.)
	
	
	
	

	Size and Weight  
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