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Use of School Premises 

Notice:  This resource is intended to assist schools in devising their own procedures for use of school premises. While every effort has been made to ensure the accuracy of the information provided, schools are advised to consult up to date circulars, recent legislation or guidelines from relevant agencies if they have specific queries regarding this topic.

Background:

Circular 16/05 (The Sharing of School Premises with the Community)

The National Play Policy, Ready, Steady, Play! recommends that school facilities should be made available to local communities for play and recreation purposes, where possible. 

The Department would urge Trustees and Boards of Management to give serious consideration to requests by groups within the community for the use of school premises.  In urging and encouraging the Trustees and Boards of Management to respond sensitively to this need, the Department fully appreciates that the decision ultimately lies with the Board or Trustees and that the first priority at all times should be the interest of the school, its teachers and pupils.

For this reason, boards should ensure that:

1. There is a licence agreement between the Board and the group using the school premises.

2. The agreement with users of school facilities should be underwritten by a contract.  This contact should be reviewed regularly.

3. Any agreement should be in conformity with the lease for the building

4. There is an arrangement in place to cover additional costs, for instance (see below), heating, lighting, cleaning and maintenance of the area used by the groups.

5. All external groups using the school have public liability cover and adequate insurance.  Insurance certificates should be presented to the Board of Management annually.

6. Health and safety issues are addressed.

7. Child protection guidelines are followed. 

Board of Management Members’ Handbook, 2007

There are other considerations that the Board, in consultation with the Trustees, may wish to specify as a condition for permitting the use of its facilities by outside groups, such as, for example, that any activity must be in keeping with the ethos of the school. These are outlined in the Handbook and incorporated in the questions below.

Insurance 

The following extract is taken from A Guide to Insurance, Safety and Security in the School, Church and General, 2001, p. 14.

What about groups using the school outside normal school hours?

The policy protects the Board of Management in respect of its legal liability to users of the school outside hours. Claims usually arise as a result of defects in the premises. 

The group or other persons, however, can incur their own liabilities arising out of their activities and they should therefore have their own insurance to cover any such liabilities.

What if the groups or persons using the school do not have or cannot get insurance?

It is unlikely that they cannot obtain insurance. What they generally mean is that the cost of insurance cover appears very expensive or is outside their financial means.

Church & General recognises that schools rely on outside groups or persons using the school outside hours as a means of financial support. The policy, therefore, has been extended to include cover for these groups or persons but the cover provided is limited. They are still advised to arrange their own insurance.

Questions the school may need to address:

· Operational issues

· Are the premises suitable for the proposed activity?

· What procedures has the Board of Management in place for the use of school property after hours? e.g. seeking BoM permission, reservations, termination at a reasonable hour, securing the premises after use…

· Who coordinates the arrangements? 

· What charges are levied for use of school premises? Who collects these charges?

· Who checks that the insurance cover indemnifies the Board of Management?

· What guidelines are given to providers of after school activities? e.g. Does any lease agreement or other arrangement with third party users remind those users of their obligations as outlined in Children First Guidelines? How will the Board of Management assure itself that third party users of the school premises have adequate health and safety and child protection measures in place?

· Is the caretaker required to open/close the premises?

· Who is responsible for ensuring that classrooms/school premises/grounds are fully ready for pupil use on every school day?
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