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Accidents & Injuries

To Pupils

January 2008

Dealing with Accidents and Injuries to Pupils 

Notice:  This resource is intended to assist schools in devising their own procedures for dealing with accidents and injuries to pupils. While every effort has been made to ensure the accuracy of the information provided, schools are advised to consult up to date circulars, recent legislation or guidelines from relevant agencies if they have specific queries regarding this topic.

Background
· Insurance Against Liability for Injury to Pupils and Teachers.

The Minister for Education desires to direct the attention of Managers of national schools to the Department’s Circular 11/68 regarding insurance against liability for injury to pupils and teachers.

In relation to the new curriculum, where the use of equipment is concerned, particularly equipment which adds any new particular hazard to safety, the Manager would be expected to have correspondingly greater control and supervision exercised by teachers and might be liable in the event of an accident to a pupil.

In view of these considerations the Minister recommends that Managers should ensure that the insurance taken out by them in respect of accidents will cover such eventualities.

· Accident Report Form - See CPSMA Management Board Members’ Handbook 2007.

Questions to consider:

Accidents/Injuries

· What might constitute a minor accident or injury?

· What might constitute a serious accident or injury?

· What arrangements are in place for dealing with each of these situations?

· Is there a designated person on the staff who is consulted when dealing with accidents or injuries?

· Who decides if competent medical advice or treatment is required? 

· What procedures are followed in the event of such advice/treatment being required?

· When, how and by whom are parents/guardians contacted?

· What happens where parents cannot be contacted? Where are emergency contact numbers stored? How often are these updated?

· Where a child has a minor accident that does not require the parents’ presence in the school, how and by whom are parents notified?

· How are temporary/substitute teachers informed of these procedures?

· Where is/are the First Aid kit(s) stored? What materials are stored in each kit? Who has responsibility for restocking the kit? 

· Has the Board of Management considered  the possibility of  training in first aid for staff as a matter of good practice? 

· What First Aid measures are applied for cuts/grazes, blood, suspected strains/breaks? 

· Do those treating injuries wear gloves and discard safely after each injury?

· If parents/guardians cannot be contacted, who accompanies the pupil in the event that he/she needs medical treatment? 

Records

· What records are kept of accidents/injuries? 

· What format is used to record these?

· An accident report form (CPSMA Board Members’ Handbook, 2007) 

· An accident report book  - one for the whole school or separate books for different sections of the school/yard

· Where are the records kept? Who is responsible for these records? Are these records submitted to the Chairperson of the Board of Management in line with Appendix 47?

· For how long does the school maintain its records of accidents?

· Are serious injuries reported to the school insurance company and, where appropriate, to the Health & Safety Authority in line with requirements of that body. Has this been detailed in the school’s Health and Safety Statement?

· In the event of any serious or significant accident or injury has the school an arrangement to  inform the school’s insurers, complete the usual Incident Report Form, etc. 

Enrolment

· Can information regarding pupil health/allergies be sourced at time of enrolment?

· Can such information be updated annually?

· Where is this information kept? How is it communicated?
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