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Career Breaks, Job Sharing, Study Leave, 

Carer’s Leave, Teacher Exchange and Secondment 
Notice:  This resource is intended to assist schools in devising their own procedures for Career Breaks, Job Sharing, Study Leave, Carer’s Leave, Teacher Exchange and Secondment. While every effort has been made to ensure the accuracy of the information provided, schools are advised to consult up to date circulars, recent legislation or guidelines from relevant agencies if they have specific queries regarding this topic.

Background: While maternity, adoptive and parental leave are statutory entitlements with clearly defined periods of absence and commencement dates (some flexibility is attached to parental leave), other types of leave (e.g. career break, secondment) are at the discretion of the Board of Management. 

This guide should be read in conjunction with the following circulars or updates thereof:

Circular 0032/2007 (Teacher Absences), Circular 10/03 (Career Breaks), Circular 11/03 (Job Sharing), Rule 116 (Study Leave), Circular 05/03 (Carer’s Leave), Circular 12/03 (Teacher Exchange), Circular 11/02 (Secondment) and Circular 0009/2007 (Secondment of Teachers to European Schools),
Circular 10/03 advises that boards should have "…a policy for granting career breaks which would have a due regard to the exigencies of the school and the possible negative effects in permitting a number of career breaks from the school at one time. In formulating this policy, the welfare and educational needs of the pupils should take precedence over all other considerations." It would be advisable to extend this policy to cover all non-statutory leave.

Questions the school may need to address:

· Has the Board of Management set a limit on the number of teachers who may avail of job-sharing, career break, secondment or approved study leave at any one time?

· Is there reasonable flexibility to allow for the discretion of the Board of Management to be used where appropriate?

· Will the limit be affected by the number of teachers in the school who are likely to be on other approved leave of absence, such as maternity, adoptive and parental leave in the school year for which an application is received?

· Is a ratio of permanent teachers to temporary teachers desirable in the context of the school?

· What is the likely availability of qualified temporary teachers?

· Does the contract for temporary teacher comply with relevant legislation?

· On what basis will decisions be made should the number applying for leave exceed the established limit? For example, it could be

· First come, first served 

· Weighted in favour of those applying to continue existing leave 

· Weighted in favour of those who had previously applied but were refused

· Judged on the educational merit of the enterprise for which leave has been sought

· Other …

· In what circumstances might the Board of Management decide to terminate an arrangement whereby a teacher has been granted non-statutory leave? Is this made clear to the teachers in advance?

· Are the circulars detailing the specific arrangements for each type of leave brought to the attention of teachers annually? When? By whom?

· While on approved leave, the teacher remains a member of staff and should be informed about developments in the school such as vacancies for Posts of Responsibility. How will this be managed? This may be of particular importance in the term before the teacher returns to her/his post in the school.
Leave of Absence – Types of Leave.

	Type of Leave
	Description
	Who is eligible?
	Time Allowed
	Type of cover
	Period Covered
	Application
	Paid/

Unpaid
	Incremental Credit
	Reckonable for super-annuation

	Career Break
	A period of unpaid leave from school for a period of not less than one school year and not more than 5 school years
	All probated teachers who have spent at least 2 years in a full time capacity in the school in which s/he seeks the career break
	Up to 5 school years but must be reapplied for to the Board of Management annually
	Temporary/ Fixed Term teacher
	First day of school year in the year of the career break up to date preceding opening of school in the following year.

e.g. Sept 1st to August 31st following
	Application to the Board of Management by March 1st in the year in which the break is to begin
	Unpaid
	No – unless taken for the purpose of teaching in a Govt supervised school in another jurisdiction or relevant non- teaching experience.

Incremental credit to be applied for on resumption of teaching in Ireland.
	No

	
	
	
	
	
	
	
	
	
	

	Maternity Leave
	
	All female teachers
	26 weeks for permanent and temporary teachers if 26 weeks remain in the contract + an additional 16 weeks unpaid leave from 1/3/07

Or 

Unpaid leave to the end of the school year (For details of leave in lieu and resumed leave, see Circular 0032/2007)
	Qualified substitute teacher (casual/non casual) 


	From 2 weeks before the expected birth of the child
	Application to Board of Management
	Paid

Unpaid
	Yes

Yes
	Yes

No


	Type of Leave
	Description
	Who is eligible
	Time Allowed
	Type of cover
	Period Covered
	Application
	Paid/

Unpaid
	Incremental Credit
	Reckonable for super

annuation

	Adoptive Leave
	
	All female teachers and male teachers who are sole adopters
	24 weeks from the day of placement of the child and

additional  unpaid  adoptive leave of 16 weeks 

from 1/3/07
or

Further unpaid adoptive leave to the end of the school year. (For details of leave in lieu and resumed leave, see Circular 0032/2007)
	Qualified substitute teacher (casual/non casual) 


	From date of placement of the child
	Application to board of Management at least 4 weeks before the expected date of placement
	Paid

Unpaid
	Yes

Unpaid
	Yes

No

	
	
	
	
	
	
	
	
	
	

	Parental Leave
	Leave from work taken by parents to take care of young children
	Parents – until the child reaches 8 years of age (16 if child has disability) 

Each parent has separate entitlements
	14 weeks for each eligible child to a max. of 14 weeks (28 weeks for twins) in 12 months even if there is more than one eligible child. Leave must be taken before the child reaches the age of 8.
	Qualified substitute teacher (casual/non casual) 


	One period of 14 weeks

or

two periods of 7 weeks

Maximum of 5 separate periods
	Application to the Board of Management at least 6 weeks before commencement of the leave
	Unpaid
	
	No


	Type of Leave
	Description
	Who is eligible
	Time Allowed
	Type of cover
	Period Covered
	Application
	Paid/

Unpaid
	Incremental Credit
	Reckonable for super

annuation

	Paternity Leave
	Male teachers at the birth or adoption of a child
	Male teachers in respect of children born after January 1st 2001 or adoption placement after January 1st 2001
	Maximum of  3 school days
	Qualified substitute teacher (casual/non casual) 


	Within 31 days of the birth or placement of the child
	Application to Board of Management four weeks in advance of the date leave is to be taken
	Paid 
	
	Yes

	
	
	
	
	
	
	
	
	
	

	Force Majeure leave
	Right to limited time off for family emergencies caused by accident or illness
	Up to 3 days in a 12-month period to a maximum of 5 days in 36 months 

Cir 32/07  - 5 days in a school year for immediate family or 3 days for near relative
	Qualified substitute teacher (casual/non casual) 


	
	Application to Board of Management
	Paid
	
	Yes

	
	
	
	
	
	
	
	
	
	

	Study Leave

(Currently under review)
	Leave provided to teachers to attend academic programmes of minimum one academic year duration
	Permanent teachers who have satisfactorily completed probation.
	One academic year
	Fully qualified teacher
	
	Application to Dept of Education & Science
	Currently under review.
	
	


	Type of Leave
	Description
	Who is eligible
	Time Allowed
	Type of cover
	Period Covered
	Application
	Paid/

Unpaid
	Incremental Credit
	Reckonable for super

annuation

	Carer’s Leave
	Temporary unpaid leave from work to personally provide full-time care for a person who is medically certified as being in need of such care.
	Teachers who have worked for a period of one continuous year in the school from which leave is sought.
	Since 24/3/06 the maximum period of Carer’s Leave for one ‘relevant person’ is 104 weeks
	Temporary / Fixed Term teacher
	
	Initial application to Dept. Social, Community & Family Affairs. Once approved, application to the Board of Management not less than 6 weeks prior to proposed commencement date of leave. In exceptional circumstances, applications made less than 6 weeks before commencement of leave may be considered.
	Unpaid – but the teacher may be entitled to carer’s benefit from DSCFA.
	No
	No

	Secondment
	Temporary release of a permanent teacher from his/her

teaching post to work with a different organisation
	Teachers who hold a recognised post in a recognised primary school
	Maximum of 10 years with DES approved programme, 9 years to European schools and 5 years to outside agencies 
	Temporary / Fixed Term teacher
	
	To Board of Management of base school
	Paid
	Yes
	Yes


Note:
Details of entitlement to other categories of leave should be checked in Circular 0032/2007 
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