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Administration of Medication 

Notice:  This resource is intended to assist schools in devising their own procedures for administration of medication. While every effort has been made to ensure the accuracy of the information provided, schools are advised to consult up to date circulars, recent legislation or guidelines from relevant agencies if they have specific queries regarding this topic.

Background

· Department of Education & Science position:

Under the provision of the Education Act 1998 and the regulations of the Department of Education and Science, the Board of Management is the body charged with the direct governance of the school. Concerns should be addressed to the Board of Management of the school. The Department cannot direct any member of the Board of Management or the teaching staff of the school to administer medical treatment to pupils, actions and procedures which are normally carried out by medical professionals such as doctors and nurses.

· Teachers and Administration of Medicines in School, CPSMA Management Board Members’ Handbook 2007

· Guidelines from INTO (see below)
· Administration of Medicines in Schools - Indemnity form, CPSMA Management Board Members’ Handbook 2007 

CPSMA Management Board Members’ Handbook 2007

1. No teacher can be required to administer medicine or drugs to a pupil.

2. Any teacher who is willing to administer medicines should only do so under strictly controlled guidelines, fully confident that the administration will be safe. It is wise to limit this willingness to emergency situations only. A teacher who does take responsibility for administering medicines takes on a heavy legal duty of care to discharge the responsibility correctly. Every reasonable precaution must be taken. Clear instructions about medicines requiring regular administration must be obtained and strictly followed. The INTO/CPSMA advise that:

(a) the parent(s) of the pupil concerned should write to the Board of Management requesting the Board to authorise a member of the teaching staff to administer the medication;

(b) the request should also contain written instructions of the procedure to be followed in administering the medication;

(c) the Board of Management, having considered the matter, may authorise a teacher to administer medication to a pupil. If the teacher is so authorised she/he should be properly instructed by the Board of Management;

(d) a teacher should not administer medication without the specific authorisation of the Board;

(e) in administering medication to pupils, teachers should exercise the standard of care of a reasonable and prudent parent;

(f) the Board of Management should inform the school's insurers accordingly;

(g) the Board of Management should seek an indemnity from the parent(s) in respect of any liability that may arise regarding the administration of the medication.

Arrangements should also be made by the Board of Management for the safe storage of medication and procedures for the administration of medication in the event of the authorised teacher's absence. It is the parent's responsibility to check each morning whether or not the authorised teacher is in school unless an alternative arrangement is made locally.

3. In emergencies teachers should do no more than is obviously necessary and appropriate to relieve extreme distress or prevent further and otherwise irreparable harm. Qualified medical treatment should be secured in emergencies at the earliest opportunity.

Where possible, schools should request that medical practitioners would arrange times for medication so that they don’t coincide with school time.

It is important that Boards of Management request parents to ensure that teachers be made aware in writing of any medical condition suffered by any children in their class. Children who are epileptics or diabetics or who are prone to anaphylactic shock syndrome may have an attack at any time and it is vital, therefore, to identify the symptoms in order that treatment can be given by an appropriate person if necessary.

INTO website:          

Original Question:
Q. A new pupil was enrolled in our school last September. This pupil suffers from a severe medical condition and her parents have requested the class teacher to administer medication to the child in the event of the pupil suffering an attack while in attendance at school. We are anxious to know how to proceed in these circumstances.     

-----------------------------------------------------------------------------------------------------------------
As a general rule, teachers should not be involved in the administration of medication to pupils. In exceptional circumstances where a teacher agrees to become involved in the administration of medication the INTO advises that:

· The parents of the pupils concerned should write to the board of management requesting the board to authorise a teacher to administer the medication. The request should also contain written instructions of the procedure to be followed in administering the medication. 

· The board of management, having considered the matter, may authorise a teacher to administer medication to a pupil. If the teacher is so authorised s/he should be properly instructed by the board of management. 

· A teacher should not administer medication without the specific authorisation of the board. 

· In administering medication to pupils, teachers should exercise the standard of care of a reasonable and prudent parent. 

· The board of management should inform the school's insurers accordingly. 

· The board of management should seek an indemnity from the parent(s) in respect of any liability that may arise regarding the administration of medication.

Where the above procedure is put in place the board of management should give consideration to authorising another member of staff to administer the medication in the event that the regular teacher is absent from school.

Arrangements should also be made by the board for the safe storage of medication. 

Questions the school may need to address:

Board of Management

· Are procedures, in line with the INTO/CPSMA guidelines, followed when parents make a request to the Board of Management that a teacher administer medicines?

Teachers

· Are procedures, in line with the INTO/CPSMA guidelines, followed when parents make a request to the Board of Management that a teacher administer medicines?

· What categories of medicine may teachers administer?  Under what conditions?

· Where a pupil has a specific medical condition, are staff aware of the likely symptoms of an attack/illness for that pupil?  Where it might be required, has training in the administration of medicines been provided to deal with such circumstances?  

· What arrangements are made when the teacher designated to administer the medicine is absent?

· Who will administer the medication in an emergency?

· What safety precautions are needed for teachers? e.g. Has/have the teacher/s received clear instructions from the parents/other more qualified person as to exactly how and when the medication is to be administered?  

· Has the indemnity form been completed?

· How are teachers informed of arrangements from year to year?

· How is safe storage and access to medication ensured?

· Are up to date contact details of parents/guardians available?

· Are emergency numbers available?

· How often is this policy reviewed?
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