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Volunteer Role Description Template

Volunteer Role Title (ie. Volunteer School Musician)
Name and current address of school / national office

Enter here

Role title

Enter here

Responsible to

Enter the name and position of the person who will support the volunteer and help them to achieve their key areas of work.
Overall purpose of the role

A short statement on the overall purpose of the role – no more than a paragraph. 

Keys areas of work

Bullet point the key tasks which have to be done in this role. Be specific, using clear language. 

Place of work

Where the majority of volunteering will take place

Hours of work 

An estimated overview of the number of hours per week / month / year which would be expected from this role – again, entirely dependent on the 

Expenses
Clearly state what expenses are / are not covered. This should also be supported in the Volunteer Policy for the school.

Length of commitment

Expected commitment required for the role, which can be date and day specific or more general ie. 1 year
Support and Evaluation
Where the volunteer can expect to receive support from, and how their position will be evaluated – This should be supported by a Volunteer / Parental Involvement policy
                     Volunteer Role Description Template

 Skills

 Knowledge

 Experience

 Personal qualities

Benefits of Volunteering in this role
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